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This briefing and checklist is designed to help local groups understand their responsibilities around protection of children and vulnerable adults. Everyone has a duty to protect children and vulnerable adults and report any concerns. LCC, as a charity, has to have adequate policies and systems in place to ensure this same protection. LCC is regulated by the Charity Commission and we need to follow their guidance and be in line with best practice across the sector. Ultimately, the Trustees have responsibility for Safeguarding across the organisation with the support of senior staff. 
If there are any safeguarding issues, questions or needs please contact the Designated Safeguarding Lead via safeguarding@lcc.org.uk or contact the office. 
Understanding Safeguarding
All LCC staff are trained on basic safeguarding issues. Senior LCC staff and Trustees are trained to a higher level and understand the implications for the organisation. There is a Designated Safeguarding Lead plus two deputies drawn from the senior management team. At board level, the chair and vice chair, are the safeguarding leads for the Trustees. 
Local Group Coordinators need to understand safeguarding issues and LCC policy. This will be done through on-line safeguarding training to understand the issues and through briefings at LCC local groups’ events. Local group coordinators must have read the LCC Safeguarding Policy and understand the process for reporting issues. 
Local Group coordinators should understand the above enough to communicate LCC’s approach to safeguarding to their active members and support them when issues arise. It is not your responsibility to try to resolve any issues - all you need to do is to report anything to the Designated Safeguarding Lead. 
Understanding safeguarding risk in LCC Local Groups
The risk of a child or adult at risk building up a relationship with an adult without other adults being aware is low within our local groups’ activities - as long as they are in line with the LCC Safeguarding Policy. Children or adults at risk should always be accompanied by parents, guardians or carers and we do not run any activities specifically aimed at children. None of our activities should be regulated activities and no staff or volunteers should need to have DBS criminal checks. 
It is possible that a child or adult at risk could disclose that they are being abused - if this happens at an LCC activity, this must be reported 
There is also a risk of organisations being targeted by people who want to groom children – both in person and online - who look like they have weak safeguarding policies and practices. We need to ensure that LCC’s and our local groups’ commitment to protecting children and adults at risk is clear. 
Whilst the risk of abuse are low at LCC activities their impact is high – both to the individuals involved and LCC as an organisation, which is why we take safeguarding seriously. It is worth reiterating that volunteers do not have to try to resolve issues – they just need to be reported to the Designated Safeguarding Lead. If you are not sure what to report then it is better to over report then under report.
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This checklist should be reviewed annually or when there is a change of coordinator or when a new activity or project is started up. It might be useful to include Safeguarding as an item at the local AGM or include with other yearly review processes (such as approval of accounts). These checklists should be stored with other key local group documents and should be e-mailed to safeguarding@lcc.org.uk 
Date of Review:
Reviewed by:

	
	Complete
	Extra Information

	Understanding Safeguarding – Training Record
	
	

	LCC Safeguarding Policy – Locate and Read
(Annual)
	
	Name(s)
Date(s) 

	Basic Child Protection online training 
(Repeated minimum every three years)
	
	Name(s)
Date(s) of training

	Basic Protecting Vulnerable Adults online training 
(Repeated minimum every three years)
	
	Name(s)
[bookmark: _GoBack]Date(s) of training 

	LCC Safeguarding Policy & Procedures Briefing
(Annual)
	
	Name(s)
Date(s)



Checklist for coordinators - Fill out the shaded sections 
	
	Yes / No / Unsure or n/a
	Guidance Notes
	Issues Identified
(Fill out this section) 

	Understanding Safeguarding 
	
	
	

	Do you sufficiently understand safeguarding issues to be able to report an issue?

	
	
	

	Do you understand what an adult at risk is?
 
	
	
	

	Do you sufficiently understand safeguarding to support the rest of your local group in recognising and reporting issues?
	
	
	

	Do you understand how to report issues?

	
	
	

	Do volunteers understand what is appropriate in regards to social media and contact outside of events with children and adults at risk? 
	
	LCC volunteers running events or activities should not be connecting on social media to under 18s or adults at risk who come on LCC activities. If this happens, it should be reported. 
	

	Understanding Safeguarding Risks 

	
	It may be useful to list out all the activities that your local group run. There is a form at the end to help you do this.
	

	1) Does the local group run:
	
	
	

	 regular meetings where children attend?
	
	Y – see 2
N – No action past understanding basic safeguarding

	

	regular meetings where adults at risk attend?
	
	Y – see 2
N – No action past understanding basic safeguarding

	

	rides where children or adults at risk attend?
	
	Y – see 2
N – No action past understanding basic safeguarding

	

	community activities or projects? 
	
	Y – see 2
N – No action past understanding basic safeguarding

	

	work with any other organisations to deliver the above? 
	
	Y – You will need to identify whose safeguarding regime you are operating under and document responsibilities, training and reporting lines. Share this with the LCC DSL 
N - No action past understanding basic safeguarding
	

	2) For LCC activities to be in line with our policy and procedure we need to ensure the following about local group activities
	
	If you identify any activity you are doing as not in line with LCC Policy you must stop doing it immediately and seek advice. 
	

	Are all children under 18 always accompanied by parent or guardian?
	
	Y – No action past understanding basic safeguarding
N – Stop activity and seek advice
	

	Are all adults at risk always accompanied by a guardian or carer?  See guidance on adults at risk
	
	Y – No action past understanding basic safeguarding
N – Stop activity and seek advice
	

	Do the same children or adults at risk attend regularly? 
	
	Y – seek guidance if more than once a month
N - No action past understanding basic safeguarding
	

	Are there always two LCC volunteers at the event?
	
	Y - No action past understanding basic safeguarding
N – You should make sure that a child or adult at risk is not left alone with one volunteer. If this is happening stop the event and seek guidance 
	

	Is there a lost child procedure in place in case a child gets separated from their guardian?
	
	Y - No action past understanding basic safeguarding
N - Stop activity and seek advice
	

	Do you register children and adults at risk at your activities? 
	
	Y - No action past understanding basic safeguarding although you may need to consider how you store that data securely and for how long
N – Consider registering children and at adults at risk. If no contact details then a safeguarding issue cannot be reported to the authorities. 
	

	Online activity
	
	
	

	Are local groups social media accounts and other groups moderated?
	
	Y – Ensure moderator knows how to report any issues
N – seek guidance 
	



LCC LOCAL GROUP ACTIVITY CHECKLIST
You should incorporate safeguarding into your risk management processes. This is usually done through risk assessments. Risk Assessments are best practice across the sector – if you have a different approach it is important that the consideration of safeguarding risks are recorded as this may be needed later as part of any audit or investigation. 
	Activity 
	Details 
	Safeguarding risks 
(Children and adults at risk)
	In accordance with LCC Policy & Procedure?

	
	Identify how regular the activity is?
Who runs it? Is it always the same people?
	Are the events open to families and adults at risk?
Are all children (under 18) accompanied?
Do the same children or adults at risk attend regularly 
	YES
UNSURE – seek guidance form DSL
NO – see guidance from DSL

	Example
Monthly Family Rides
	Rides are run every month using same volunteer team. Saturday mornings for 2.5 hours. Advertised via local group mailing list / social media and with a poster at church community centre that is usually the meeting point. 
	Rides are open to everyone – participants come from all over the borough. Do have some regular families from the local church and estate. 

All children are accompanied. We have had no adults at risk attend so far as we know. 

The rides are run independently of the church and community centre. Both have safeguarding policies and we know the Designated Safeguarding Lead. But safeguarding on the ride is under LCC policy and procedures. 

A core team of three volunteers who act as ride leaders and marshals runs the rides. 

Lost child policy --Paper wrist bands are used to record phone number of parent or carer and is worn by the child
	Yes
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